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What is claimed is: 

A computer-implemented method for managing personal documents, 
comprising: I 

loading a document into storage, said document having a category; 
determining the documera category; 

receiving at least one processing rule, wherein the rule is associated with 
the document category; and I 

processing the document according to the processing rule. 

2. The computer-implemented method of claim 1, wherein the processing 
rule includes retention criteria for determining how long to save the document. 

3. A computer system/ having a processor, a display and memory, the 
memory including an operating environment, and a computer-readable medium 
having computer-executable instructions for performing a method of managing 
personal documents, comprising: 

computer-executaBle instructions for loading a document into storage, 
said document having a category; 

computer-executable instructions for determining the document category; 

computer-execute ble instructions for receiving at least one processing 
rule, wherein the at least one rule is associated with the document category; and 
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computer-executable instructions for processing the document according 
to the processing rule. 



The computer system 



retention criteria for determini ig how long to save the document. 



5. A computer program 
computer-executable instructions 
personal documents, the me 

loading a document ir 



of claim 3, wherein the processing rule includes 



roduct having a computer-readable medium holding 
for performing a method for managing 
hod comprising: 



to storage, said document having a category; 
determining the docufnent category; 

receiving at least one processing rule, wherein the rule is associated with 
the document category; anc 

processing the document according to the processing rule. 



6. The computer progifam 
includes retention criteria 
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product of claim 5, wherein the processing rule 
determining how long to save the document. 
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7. A method for transferring a computer program product from one or more 
first computers to a second computer connected to the one or more first 
computers through a communications medium, comprising: 



(a) accessing, on th 
instructions, which when e 



i one or more first computers, computer-executable 
ecuted by a computer, perform the steps of: 



(1) loading /a document into storage, said document having a 
category; 

(2) receiving at least one processing rule, wherein the rule is 



associated with th 
(3) process 



(b) transferring the 
first computers to the sepond 



document category; and 
ing the document according to the processing rule; and 



computer-executable instructions from the one or more 
computer through the communications medium. 



8. The method of claim 7, wherein the processing rule includes retention 
criteria for determining how long to save the document. 



Page 12 



